Social Cognition Research Coordinator
Job Description:

Individual will oversee clinical research of large study investigating social cognition deficits in various disordered populations.  In addition, he/she will be involved in an ongoing project examining neuropsychological effects of pediatric brain injury.  Individual will identify subjects, administer evaluations, coordinate imaging of subjects, and complete necessary IRB paperwork.  Additional responsibilities include pursuing funding through grant-writing and locating funding sources, marketing and promoting programs in the community, and training and mentoring graduate students.  

Submit letter of interest, resume, and references to: https://www.utdallasjobs.com/applicants/jsp/shared/frameset/Frameset.jsp?time=1206984031636
Minimum Qualifications:
· Master's degree in related field

· 2 years in research, or equivalent combination of education and experience.  
Preferred Qualifications:
· Degree in Psychology or Speech Language Pathology

· Experience in management of large projects, IRB submissions, and administration of psychological testing
May be responsible for any of the following: 
Personnel Management:

· Recruit and hire staff

· Manage research personnel

· Devise a staffing structure to accomplish project tasks

· Provide training, oversight, scheduling and direct supervision for all staff working on the project including research assistants, interns, and undergraduates
· Oversee school assessment staff

· Act as liaison to school and service agencies

Research Processes:

· Design and implement a plan to carry out objectives and procedures as outlined in the research proposal

· Participate with investigators in monitoring and revising assessment instruments as needed

· Maintain schedule for follow-up evaluations and all matters related to data collection, data management and general office management

· Data collection

· Set-up data files in Excel and provide careful record keeping of data entry

· Handle weekly backup of all data files to CD-Rom

· Oversee labeling, filing, storing, entering, checking & cleaning of all project data

· Ensure data collection is complete

· Responsible for descriptive analysis of data in order to ensure that the characteristics of the sample match the research plan
· Perform other duties as directed
