Job Posting for the Harris County District Attorney’s Office

Position Title: 

TDCJ Intern

Location:

Texas Department of Criminal Justice (TDC)

Huntsville, Texas

Job Description:
This is a part-time paid position available to a qualified graduate student.  The student will be processing TDC packet requests from prosecutors and investigators at the Harris County District Attorney’s Office. TDC packets include information regarding TDC inmates, the crimes they have been imprisoned for, their identifying information, the terms of imprisonment, etc.  This information is critical to the prosecutorial process, so this position requires a very responsible, trustworthy, self-motivated and organized student.
Hours Required:
20 hours per week.  The schedule is flexible, but must be consistent from week to week and the 20 hours must be worked in between the hours of 8:00 a.m. and 5:00 p.m.

Salary:
$12.30 per hour

Benefits:
None

Skills:
Communication, organizational skills, and computer skills required.

Disqualifiers:
An applicant cannot have criminal history of their own.

Commitment:
This assignment is a long-term assignment with no definite ending date.  A student should be prepared to commit longer than one semester and may continue to work in this position as long as they are available to do so, assuming their work is satisfactory.
How to Apply:
If you are interested in this paid intern position, please submit a cover letter, resume, and completed undergraduate intern application (which you may download at harriscountyda.com) to bartel_robin@dao.hctx.net. Upon receipt of your material, you may be contacted to schedule an interview.  
Deadline to Apply:
This position will fill very quickly, so if you are interested please apply ASAP.

