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VHA Veterans’ Justice Program Evaluation

Job Descriptions for On-Site (local) Research Staff

Project Supervisor (one part-time position per site) – The local (on-site) Project Supervisor will manage the day-to-day evaluation activities at each site. The local Project Supervisor will serve as the primary liaison between the Field Interviewers and the local VA/VHA staff. S/he will be responsible for coordinating research activities including overseeing Field Interviewers; identifying potential subjects and arranging for approach/consent by Field Interviewers; maintaining the local subject tracking program; conducting preliminary Quality Control and validation of research interviews; and conducting interviews as necessary. At minimum, the local Project Supervisor will possess a Bachelor’s degree in a social sciences field and have experience managing a single, complex project in program evaluation or survey administration. The local Project Supervisor will have demonstrated ability implementing procedures, overseeing research staff, managing work plans, and will possess excellent written and verbal communications skills. Candidates with previous military service or knowledge of military culture preferred.

Please send a resume and cover letter to: Dr. Lisa Callahan, Project Manager, lcallahan@prainc.com.

Field Interviewer (two part-time positions per site) – On-site Field Interviewers will be responsible for locating study participants (once identified and assigned by the local Project Supervisor), scheduling interviews, administering informed consent, completing the Locator Sheet information at baseline, and conducting baseline and follow-up interviews in the field. For follow-up interviews, and with assistance and direction from the local Project Supervisor, Field Interviewers will have primary responsibility for locating study participants. At minimum, each Field Interviewer will have a Bachelor’s degree or be a similarly-qualified paraprofessional who has experience in clinical or structured research interviewing and who has been trained accordingly. Field Interviewers will have demonstrated ability to maintain accurate administrative information, excellent verbal and written communications skills, customer service skills, and the ability to accurately follow specific procedures. Candidates with previous military service or knowledge of military culture preferred.
Please send a resume and cover letter to: Dr. Lisa Callahan, Project Manager, lcallahan@prainc.com.
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